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okgu HkRrk gsrq izi= 

PROFORMA FOR CLAIMING CONVEYANCE ALLOWANCE 
 
 

1- deZpkjh dk uke : ________________________________________________
 Name of Employee   

2- deZpkjh la[;k : ________________________________________________
 Employee No.   

3- inuke         __:______________________________________________ 
 Designation   

4- osrueku  : ________________________________________________
 Pay Scale   

5- foHkkx  : ________________________________________________
 Department   

 
?kks’k.kk 

DECLARATION 
 

,rn~ }kjk eSa ;g ?kks’k.kk djrk@djrh gw¡ fd eq>s viuk dk;Z ,slk gksus ds dkj.k dk;Z 
eq[;ky; ij ;k mlds vkl&ikl O;kid :i ls ;k=k djuh iMrh gS o eS blds fy;s dksbZ ;k=k 
HkRrk ugha ysrk@ysrh gw¡A 

 
I, do hereby, declare that I have to travel extensively at or within a short distance from my 

Headquarter due to nature of my duties and I do not claim Travelling Allowance for the same. 
 
 
 

fnukad           deZpkjh ds gLrk{kj 
       DATED             SIGNATURE OF THE EMPLOYEE 
 
                  laLFkkiu vuqHkkx dls b; vH;qfDr ds lkFk fd Mk0@Jh@Jhefr@dq0-----------------------------------------------------------------

dks vius dk;Z eq[;ky; ij ;k vkl&ikl O;kid :i ls ;k=k djuh iM+rh gS o ;s blds fy;s dksbZ ;k=k HkRrk 
ugha ysrs@ysrh gSaA 

 
                  Forwarded to the Establishment Section with the remarks that 

Sri/Dr./Mrs./Km………………………….............................   is required to travel extensively at or within 
a short distance from his/her headquarter and he/she do not claim for T.A. for this purpose. 

 
 
 

foHkkxk/;{k@dk;kZy;k/;{k  
      HEAD OF THE DEPTT/OFFICE 

 


