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Hkkjrh; izkS|ksfxdh laLFkku :M+dh] :M+dh  
INDIAN INSTITUTE OF TECHNOLOGY ROORKEE

:M+dh - 247 667 
ROORKEE – 247667 

Hkkjr esa ;k fons’k esa mUur vuqla/kku@v/;kiu dk;Z rFkk@;k vU; fdlh 'kSf{kd mís’; ds fy, yEch ;k e/; NqV~Vh dk vkosnuA 
Application for long or medium leave to take up advanced research/teaching assignment and/or any other academic purpose in India or abroad. 

1.
uke@Name  __________________________ inkuke@Designation ______________

2.
foHkkx@dsUnz@Department/Centre  __________________________ 

3.
laLFkku esa dk;kZjEHk dh rkjh[k@Date of Joining the Institute ___________________

4.
fo’ks"kKrk {ks=@Field of specialization: ​​​​​​​​​​​______________________________________

5.
¼d½ NqV~Vh dk mís’;@Propose of leave: _____________________________________
(i) ladk;@’kks/k fLFkfr@izf’k{k.k ;k vU; dksbZ 
     Faculty/Research Position/Training or any other during assignment

(ii) LFkkbZ@vLFkkbZ
     Regular/Temporary 

¼[k½ inkuke@Designation during assignment

¼x½ NqV~Vh ds nkSjku laxBu dk uke rFkk irk%

      Name & address of the organisation (during leave)

¼?k½ foRr O;oLFkk@Financial Arrangements
osru@v/;srko`fRr@Nk=o`fRr@izfrfnu HkRrk@ekuns;] 

;k=k vuqnku ;k vU; fdlh :i esa jkf’k izkIr djuk 

Amount to be received as salary/fellowship/stipend/per diem/

honorarium, travel grant or any other consideration 

foRrh; lgk;rk dkSu iznku djsxk \

Who will provide the financial support

uksV% 
5 ¼?k½ ds ek/;e ls 5 ¼v½ ds fy, fn, x, 

izLrko ds fooj.k dh QksVksizfr layXu djsa A 

Note: 
Enclose photocopy of the offer giving 

details of 5 (a) through 5 (d)

6. 
vius [kqn ds fodkl rFkk laLFkku 

dk;Zdzeksa ds fy, dk;Z dk egRo 

Importance of the assignment for self 

development and Institute programmes 

(please attach writeup of 100 words) 

7.
mís’; rFkk vof/k ds lkFk igys yh xbZ NqV~Vh dk C;kSjk%
Details of leave availed previously 

along with the purpose and duration 

8.
NqV~Vh dh vof/k %
Period of leave requested 

(i) NqV~Vh izkjEHk dh rkjh[k %


ls 



rd 

     Date of commencement of leave 

From 



To

uksV% 
ladk; lnL; l=k)Z ds chp esa u tk,axs u okil vk,axs 

Note: 
Faculty members will not leave or return in the 

middle of a semester

9.
NqV~Vh dk izdkj 

Nature of leave requested 

10.
NqV~Vh dh vof/k ds nkSjku O;oLFkk%
Arrangement during leave period for 

(i)
f’k{k.k@Teaching 

(ii)
,e-Vsd-@ih-,p-Mh-@’kks/k&izcU/k i;Zos{k.k%

M.Tech/Ph.D/ Thesis Supervision 

(iii)
izk;ksftr ifj;kstuk,a
Sponsored Projects 

(iv)
ijke’kZ ifj;kstuk,a

Consultancy projects 

(v)
laLFkku dk vU; dksbZ mRrjnkf;Ro% 

Any other Institute responsibility 

11.
;fn vki ifjlj fuoklh gSa rks crk,a fd %& 

If residing on campus, indicate whether 

(i)
D;k vkidk ifjokj vkidks fn, x, vkokl esa gh jgsxk\
Your family will continue to stay in the residence 

(ii)
D;k vki NqV~Vh dh vof/k ds nkSjku vius 

vkokl dks laLFkku ds fdlh ladk; lnL;@

vuqla/kku LVkQ dks j[koky ds :i esa vLFkkbZ 

:i ls vkcafVr djkuk pkgsaxs \ ;fn gka rks 

izi= la[;k ---------------------------------------------------------- 

Hkj dj layXu djsa A 

You will make the house available 

for temporary allotment to a faculty 

member/research staff of Institute as 

caretaker during leave period. If yes, 

enclose Form No. ................................... 

duly filled. 

12.ikliksVZ dk fooj.k%
    Details of Passport:
    ikliksVZ la[;k-------------oS?krk dh frfFk-------------tkjh gksus dh frfFk------------tkjh gksus dk LFkku----------
   

      Passport: No……………Valid upto…………..Date of Issue…………..Place of Issue………
fnukad@Date 






                  ladk; lnL; ds gLrk{kj

                  Signature of the Faculty Member 

13.
foHkkx@dsUnz ds v/;{k dh vfHk;qfDr;ka@flQkfj’k 

Remark/recommendations of the Head of 

the Department/Centre 

*(i) ladk; lnL;ksa dh la[;k%

    Total No. of Faculty members

*(ii) ,d fuf’pr le; esa foHkkx@dsUnz ls ckgj 

    tkus ds fy, fu/kkZfjr lhek ds vUrxZr 

    miyC/k LykVksa dh la[;k% 

       No. of slots available under  :

       prescribed limit of faculty being 

       out of the Deptt./Centre at any 

       given time. 

*(iii) igys ls gh izfrc) LykVksa dh la[;k rFkk 

     mudk fooj.k tSls ladk; dk uke] vodk'k@

     ckgj tkus dh vof/k vkfn 

        No. of slots already committed and details 

        thereof e.g. names of faculty, period of leave/

        visit, etc. 

(iv) D;k fu;r dk;Z foHkkx@dsUnz rFkk@;k lEcfU/kr 

    ladk; lnL; ds 'kSf{kd@vuqla/kku ds fgr esa gksxk\

     Will the assignment be in the academic/research 

  interest of the Department/Centre and/or the 

  Faculty member Concerned?

(v)  Nk=ksa] ladk; lnL;ksa rFkk izk;ksftr ,tsfUl;ksa 

    ls ijke’kZ djus ds i’pkr Øe la[;k 10 ds 

    vUrxZr izLrkfor O;oLFkk ij fVIi.kh %

      Comment on the proposed arrangement 

      under Serial No. 10 after consulting 

      student(s), Faculty member(s) and 

      sponsoring agencies. 

* rhu ekg ls vf/kd vodk’k dh vof/k gksus ij Hkjuk gS A 

   To be completed, when the period of leave 

   exceeds three months. 

fnukad@Dated : 





             foHkkx@dsUnz v/;{k ds gLrk{kj 

Signature of the Head of Department/Centre 

14. 
laLFkkiu ¼v½ vuqHkkx dh vfHk;qfDr;ka 

Remarks by Establishment (A) Section 

(i) 
fu;r dk;Z dk fooj.k rFkk vof/k 
     
Particulars of assignment and duration 

(ii) 
NqV~Vh dh vof/k %



         ls 



rd
      
Period of leave requested 



 From 



 To

(iii) 
ik=rk@Eligibility : 


(1) 
fdl izdkj dh NqV~Vh ckdh gS 

      
Leave of the kind due 



(2) 
lcSfVdy NqV~Vh 

   
Sabbatical leave 

(3) 
vlk/kkj.k NqV~Vh

      
Extraordinary leave 

(iv)
LykWV fLFkfr 

   
Slot position 

(v) 
NqV~Vh dh gdnkjh 

 
Leave entitlement 

¼d½
Hkk-izkS-la- :M+dh esa dk;kZjEHk dh rkjh[k@vf/ko"kZrk dh rkjh[k 

Date of joining IIT Roorkee/Date of Superannuation 

¼[k½
NqV~Vh izkjEHk gksus dh rkjh[k rd lsok 

   o"kZ 

 ekg 

fnu 

dk;Z dh vof/k




Years 

Months          Days
Length of service on the date 

of commencement of the leave 

¼x½
1@5 lsokdky ds vk/kkj ij NqV~Vh dh gdnkjh 

Leave entitlement on the basis of 1/5 of service 

¼?k½
igys yh xbZ NqV~Vh 

Leave availed in the past 

¼p½
cdk;k NqV~Vh 

Balance of leave 

(vi)
foHkkx@dsUnz dh flQkfj’k 

Recommendation of the Department/Centre 

(v) 
lkekU; vfHk;qfDr;ka 

General Remarks 

lEcfU/kr lgk;d 

     v/kh{kd & ¼laLFkkiu&v½ 
          mi&dqylfpo ¼iz’kk-½ Dealing Astt.

                        Supdt. (Estt.-A)                    
DY. REGISTRAR (Admn.)
15.
dqy 'kkld ¼ladk;½ dh flQkfj’k 

Recommendation of the Dean of Fucalty Affairs

16.
funs’kd dk fu.kZ; 

Decision of the Director 

¼d½
vuqeksfnr@Approved 

¼[k½
vU; dksbZ vkns’k 

Orders (if any)

2

